
Dear Parents/Guardians, 

I hope this letter finds you well. We are writing to address a concerning issue 

regarding parking and unauthorised entry into the school site and staff car 

park. 

It has come to our attention that there have been instances of parents or 

visitors entering restricted areas of the school premises, particularly the staff 

car park. We want to emphasise the importance of adhering to our school's 

regulations regarding parking and site access for the safety and security of all 

individuals on our site.   

Please be reminded that the staff car park is strictly designated for school 

employees only. Under no circumstances should parents or visitors attempt to 

enter this area. Unauthorised access to staff parking spaces poses a significant 

risk to both individuals and vehicles.   

Additionally, it is imperative that all vehicles adhere to designated parking 

areas and refrain from blocking entrances, or other restricted zones. These 

regulations are in place to ensure the smooth flow of traffic and to maintain a 

safe environment for our children, staff, and visitors. 

In light of recent incidents and to further enhance safety measures/safe 

guarding procedures, we are exploring the installation of an electric barrier 

system. This system will help control access to restricted areas, ensuring that 

only authorised vehicles can enter the premises. The implementation of such 

measures aligns with our commitment to prioritising the well-being of everyone 

within our school community. 

We kindly ask for your cooperation and support in adhering to these parking and 

site access regulations. By doing so, we can collectively contribute to the safety 

and security of our school environment. Should you have any questions or 

concerns regarding this matter, please do not hesitate to contact the school 

office. We also would like to highlight our school is part of the ‘school street’ 

campaign. This involves the regular, temporary closure to motor vehicles outside 

our school gates (Addington drive, leading top Hadrian Wynd) during the hours 

of school drop-off (8:15 am – 9:15 am) and pick-up each day (3 pm – 4 pm). The 

scheme is enforced by the police. The penalty for ignoring the prohibition is a 

fixed penalty notice. Advanced warning signs have been installed and are visible 

from both sides of the road, when accessing.  Thank you for your attention to 

this important issue. 


