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The government has recommended a system of controls hierarchy, these 
include: 

Prevention: 
1) Minimise contact with individuals who are unwell by ensuring that those who have 
coronavirus (COVID-19) symptoms, or who have someone in their household who 
does, do not attend school 
2) clean hands thoroughly more often than usual 
3) ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ ap-
proach 
4) introduce enhanced cleaning, including cleaning frequently touched surfaces of-
ten, using standard products such as detergents and bleach 
5) minimise contact between individuals and maintain social distancing wherever 
possible 
6) where necessary, wear appropriate personal protective equipment (PPE) 
Numbers 1 to 4 must be in place in all schools, all the time. 
Number 5 must be properly considered and schools must put in place measures that 
suit their particular circumstances. 
Number 6 applies in specific circumstances. 
 
Response to any infection: 
7) engage with the NHS Test and Trace process 
8) manage confirmed cases of coronavirus (COVID-19) amongst the school  
community 
9) contain any outbreak by following local health protection team advice 
 
Numbers 7 to 9 must be followed in every case where they are relevant. 
 
The arrangements we would need to put in place would therefore reflect these  
hierarchy of controls. 

        

 

 

 

 
 
 
 
 

 

As we move into the final phase (Phase 3 as from 1st September 2020) of the 
virus pandemic, the Government is lifting some more restrictions and allowing 

ALL children to return to school,  but we will have to make further changes 
to our normal routines in order to comply with government guidance and keep all 

members of our school community safe.  I wanted to share with you the work 
around this which may be subject to change as I continue to risk assess.  This 

will all be dependent on continuing advice from various government departments 
and partners (Local Authority, Health, and Scientific). 



 

 

Groups 

The government states: 

In this guidance for the autumn term, maintaining consistent groups remains  

important, but given the decrease in the prevalence of coronavirus (COVID-19) 
and the resumption of the full range of curriculum subjects, schools may need 
to change the emphasis on bubbles within their system of controls and increase 
the size of these groups. Schools should assess their circumstances and if class
-sized groups are not compatible with offering a full range of subjects or  

managing the practical logistics within and around school, they can look to  

implement year group sized ‘bubbles’. Whatever the size of the group, they 
should be kept apart from other groups where possible and older children should 
be encouraged to keep their distance within groups.  

Children will be allocated to class groups within a phase bubble, e.g. EYFS Bubble = 
Nursery & Reception Classes, KS1 Bubble = Year 1 and Year 2 Classes, LKS2 = Year 3 
and Year 4 Classes, UKS2 Bubble = Year 5 and Year 6 classes.  We have decided to 
create ‘Phase’ Bubbles as this will complement our stage not age teaching of spelling 
and phonics across phases.  Furniture will be rearranged in classrooms to promote 
social distancing as effectively as  
possible, e.g. rows of desks enabling pupils to sit side by side, front facing.   

To achieve social distancing in classrooms, we can accommodate ALL children 
within their own classroom e,g, 30+ pupils per room.  

The government states: 

Minimising contacts and mixing between people reduces transmission of 

coronavirus (COVID-19). This is important in all contexts, and schools must 
consider how to implement this. Schools must do everything possible to minimise 
contacts and mixing while delivering an ambitious, broad, and balanced  

curriculum. 

This would mean that upon our return in September, we cannot offer any breakfast 
or after-school clubs for at least the first 2 weeks, but that we will continuously 
assess this and keep you all updated, as we need to ensure that we offer the  

SAFEST option possible - within current guidance restrictions.  

The government states: 

Schools should make small adaptations to the classroom to support distancing where 
possible. That should include seating pupils side by side and facing forwards, rather 
than face to face or side on, and might include moving unnecessary furniture out of 
classrooms to make more space. 

Children will use their own classroom (table and chair) or Intervention space/room 
each time they are in school and movement around the building will be highly  

restricted. We will continue to implement deep cleans at the end of each school day 
and continue with our new sanitising routines throughout the day and between  

different groups of children using particular areas, E.g. toilets. Our aim is to  

continue to promote independence and responsibility around the sanitising of our 
work stations and lockers.  

Although we will limit the contact between children accessing toilet facilities, we 
will not be able to allocate toilets for use by a specific group of children only.  

However, bathroom facilities will be supervised accordingly so that all children  

accessing these have access to a toilet and sink, which has been suitably sanitised 
between each use. 

 



 

 

Phase 3 Welcome Meet and Greet/Pick-Up Area: - 
 
Entry to school 
 
We will be introducing 4 x drop off and pick up points around school which are clearly labelled 
and explained below.  Due to the set up of this system, there will not be a need to offer  
staggered start and finish times for our children.  However, we may need to change this to suit 
ongoing demands or when new or updated legislation is produced, of which we will keep you  
informed of.   
We will be introducing a number of one-way drop off systems for all categories of children, 
where children are the only ones who may enter the school’s grounds via our school gates.  
Parents will have to drop them off at the gates and follow our one way systems (see map below).  
We will not be allowing access to the school site or building for any adult other than school 
staff.  Only one adult should bring children to and from school and there should be no gathering 
of parents anywhere outside school premises. 
 
Proposed 1-Way System for Parental Drop Off 
 
All pupils will be met at every indicated gate and taken into school from this point.   
NO PARENTS ARE ALLOWED ON SITE. 

 
 
Nursery – Via the pedestrianised Staff Carpark Gate 
Reception – Via the Main Office entrance gate 
Years 1 & 2 (KS1) – via their normal entrance 
Years 3, 4, 5 & 6 (KS2) – via the Park 
 
Nursery Pupils – Pedestrianised Staff Car Park Gate 
AM - Drop off times = 8:30-8:45, Pick up times = 11:30 
PM - Drop off times = 12:00, Pick up times = 15:00 
 
All pupils will be met at the gate and taken into school from this point.   
 
NO PARENTS ARE ALLOWED ON SITE. 
 
However, please refer to your stay and play email (sent out on 14/07/2020, directly to your 
email) which will indicate exact timings required during these dates. 



 

 

 
Nursery Pupils – Pedestrianised Staff Car Park Gate 

 

 
 
 
 
 
 
 
 
 

 
 
Reception Pupils – Main School Entrance 
Drop off times = 8:40-9:00, Pick up times = 15:15 
All pupils will be met at the gate and taken into school from this point.  NO 
PARENTS ARE ALLOWED ON SITE. 

 
 



 

 

 
KS1 Pupils – Normal KS1 Entrance 

Drop off times = 8:45-9:00, Pick up times = 15:15 

All pupils will be met at the gate and taken into school from this point.   

NO PARENTS ARE ALLOWED ON SITE. 

 

 

 

 

 

 

 
 
 
 

KS2 Pupils – Gate Via the Play Park (NOT THE MUGGA-which is used for  
Playgroup only) 
Drop off times = 8:45-9:00, Pick up times = 15:15 
All pupils will be met at the gate and taken into school from this point.   
NO PARENTS ARE ALLOWED ON SITE. 

 



 

 

 

Class Entrance/Exit Routes available (during drop offs and pick ups) 
Nursery = own external Nursery Doors  

 

                                
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Reception Classes = own external Class Doors 
 

Reception A      Reception B  

 

 

 

 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
 



 

 

 
Year 1 (A&B) & Year 2B Classes = KS1 external Yard Doors  

 

Year 2A = own external Class Door 

 

 

 

 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 
 

 Year 3 (A&B) & Year 4 (A&B) – via Year 4A own external Class Door 

 

Year 5 (A&B) – via Year 5B own external Class Door          
 



 

 

Year 6 (A&B) – via external Upper Key Stage 2 Corridor Door 

 

For breaktimes and lunchtimes, all classes to exit/enter via the named  
external door:- 
 Nursery = Nursery external Yard Door 
 Reception = Reception external Yard Door 
 Year 1A & B, 2B = KS1 external Yard Door 
 Year 2A = own external Class Door 
 Year 3A & B & 4B = external Upper Key Stage 2 Corridor Door 
 Year 4A = own external Class Door 
 Year 5A, 6A & B = external Upper Key Stage 2 Corridor Door 
 Year 5B = own external Class Door 

 
In order to control the flow of traffic, please stay in your lines on the yard 
at the end of breaks/lunch times until the other classes have came onto the 
yard, this will then clear the entrance and exit routes. 

Nursery Classroom Set-up – small group areas, where pupils will be sitting side 
by side 

 



 

 

 

Reception Classroom Set-up – small group areas, where pupils will be sitting 
side by side 

 

 
 
KS1 Classroom Set-up – desks facing forwards, pupils sitting side by side 

 

 

 

KS2 Classroom Set-up – desks facing forwards, pupils sitting side by side 

 
 
 

          



 

 

 

 
Corridors 

   Nursery      KS1      Main Office to KS1 

 

   LKS1 Main Corridor    LKS1 Back Corridor 

 

    KS2 Corridor              KS2 Top Corridor 

 



 

 

 

General information: Support in and out of school to ensure safety when  
working in school: 
Each group will have a radio available in their classroom which must be used at all 
times to communicate in order to eliminate any unnecessary travelling around the 
school. 
Staff will work in the same classroom spaces and access the same outdoor spaces 
each day (we will continue to utilise the zoning provided for both break times and 
lunch times on the yard and field and this will be communicated via each bubble 
class group).  
Children are to always walk to the left in the corridor (timings of day arranged so 
minimal crossover in corridors) DO NOT enter into a discussion or conversation if 
you are walking past in the corridor.  
1 way and bi-directional system within school will be maintained and prompted 
throughout the day. 
Staff to continue to promote social distancing safety measures (1+m).  Do not bend 
down to their level when talking to a child. Talk from behind or at the side.  All 
classrooms will be designed to accommodate children to sit side by side, front  
facing at desks which are placed in rows. Furniture will be rearranged in classrooms 
to promote social distancing as effectively as possible, e.g. rows of desks enabling 
pupils to sit side by side and front facing.  ALL children to remain within their own 
classrooms, unless completing an additional task, intervention or RWI.  
Everybody must wash their hands on arrival at school and before they leave school, 
and at regular intervals across the day (breaktimes and lunchtimes), especially  
before and after eating.  
Staff and pupils must use antibacterial wipes provided to sanitise anything they 
come into contact with and at various intervals throughout the day. E,g, break time, 
lunch time and at the end of the day.  
During these uncertain times, and in accordance with Public Health England  
guidance we would like to promote a ‘bare below the elbow’ stance, this would mean 
the continuation of eliminating accessories and jewellery being worn. 
Parents will not be able to enter the school site at any entrance point (unless they 
have a pre-arranged appointment organised via the office and with the Head 
Teacher’s knowledge) - all children will come into school by themselves. This should 
reduce the contact that any member of staff has with parents and carers 
(additional adult contact) markers outside the front entrance will indicate where 
they drop their child off this will be supervised by a member of SLT/Premises 
staff every day.  
 
 
 
 

          



 

 

 

Staffing  
All staff will be returning to work on 1st September 2020.  As far as possible we 
will try to ensure that all adults are school staff but we will not have any  
flexibility and there may be occasions where we must rely upon additional staff 
from third party professionals; social worker, Language and Communication Team, 
Occupational Therapist and supply agencies for example.  
Children will be split into their class groups within their phase bubbles e.g. EYFS, 
KS1, LKS2 & UKS2.  For the majority of time, staff will stay in these bubble 
groups except for PPA coverage, interventions and RWI.  However, social  
distancing measures should be adhered to throughout.  
 

Breaktimes/ Lunch times 
 
In order to limit the mixing of groups, break times will be staggered and lunch will 
need to be eaten in the classrooms.  We would aim to give children an opportunity 
to play outdoors every day and they would be given guidance on activities which 
they could take part in safely, but still remain in their own classes within their 
bubble groups.  Areas will be zoned for children to access.  Children would not be 
able to socialise with children outside of their Classroom/bubble group.  

 

          



 

 

PPE 
The government guidance states: 
The majority of staff in education settings will not require PPE beyond what 
they would normally need for their work. PPE is only needed in a very small 
number of cases, including: 
where an individual child or young person becomes ill with coronavirus (COVID 
19) symptoms while at schools, and only then if a distance of 2 metres cannot 
be maintained where a child or young person already has routine intimate care 
needs that involves the use of PPE, in which case the same PPE should continue 
to be used. 
Read the guidance on safe working in education, childcare and children’s social 
care for more information about preventing and controlling infection, including 
when, how PPE should be used, what type of PPE to use, and how to source it. 
All staff and children will adhere to the government guidelines suggested above re-
garding PPE.   
 
Cleaning and hygiene 
The government guidance states: 
putting in place a cleaning schedule that ensures cleaning is generally enhanced 
and includes: 
 more frequent cleaning of rooms / shared areas that are used by  
different groups 
 frequently touched surfaces being cleaned more often than normal 
 different groups don’t need to be allocated their own toilet blocks, but 

toilets will need to be cleaned regularly and pupils must be encouraged to 
clean their hands thoroughly after using the toilet. 

 
We only have 1 sink per classroom.  All classrooms will have extra soap and paper 
towels added to them.  We have hand sanitiser at the main reception for all staff.  
Hand washing routines (entry/exit to School, before and after break and lunch 
times as a minimum) will become a vital part of the day.  School will continue to  
provide a deep daily clean at the end of the school day.  However, we will implement 
new sanitising routines throughout the day and between different groups of  
children using particular areas, E.g. toilets. Our aim is to promote independence and 
responsibility around the sanitising of our work stations. 
Coronavirus (COVID-19) is an easy virus to kill when it is on skin. This can be 
done with soap and running water or hand sanitiser. Schools must ensure that 
pupils clean their hands regularly, including when they arrive at school, when 
they return from breaks, when they change rooms and before and after  
eating. Regular and thorough hand cleaning is going to be needed for the  
foreseeable future. Points to consider and implement: 
 whether the school has enough hand washing or hand sanitiser ‘stations’  
available so that all pupils and staff can clean their hands regularly 
 supervision of hand sanitiser use given risks around ingestion. Small  
children and pupils with complex needs should continue to be helped to clean 
their hands properly. Skin friendly skin cleaning wipes can be used as an     
alternative. 
 building these routines into school culture, supported by behaviour  
Expectations and helping ensure younger children and those with complex needs 
understand the need to follow them. 
 
There would be increased availability of tissues and we have a closed classroom  
tissue bins. Due to the contracted hours of our cleaners and their commitment to 
other jobs, we may not be able to guarantee that bins would be changed throughout 
the day although they would be changed daily as they are now. 

https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care


 

 

 
 where possible, all spaces should be well ventilated using natural 

ventilation (opening windows) or ventilation units 

 

Windows (temperature dependent) in classrooms would remain open during the day 
and where possible doors also, to assist ventilation.  
 
 prop doors open, where safe to do so (bearing in mind fire safety 

and safeguarding), to limit use of door handles and aid ventilation 

 
We have purchased indoor door props for every single internal door within the 
building. 
 

Shielded and clinically vulnerable young people – this guidance ceases as from 
1st August 2020 
 
All staff and pupils are expected to return to school in September, in line with cur-
rent governmental guidance. 
 
Curriculum 

Government guidance states: 

The key principles that underpin our advice on curriculum planning are: 

 education is not optional: all pupils receive a high-quality education that 
promotes their development and prepares them for the opportunities, re-
sponsibilities and experiences of later life. 

 the curriculum remains broad and ambitious: all pupils continue to be 
taught a wide range of subjects, maintaining their choices for further 
study and employment. 

 remote education, where needed, is high quality and aligns as closely as 
possible with in-school provision: schools and other settings continue to 
build their capability to educate pupils remotely, where this is needed. 

 

When school reopens in September, we will be offering all pupils an ambitious and 
broad curriculum so that all pupils are taught a wide range of subjects from the 
start of the autumn term, but we will make use of existing flexibilities to create 
time to cover the most important missed content also. 
 
Attendance  
We will be keeping attendance registers in order to monitor intake of numbers and 
ratios in school and to feedback to the Local Authority and DFE on capacity and 
uptake.   Please work with us to ensure a smooth return to school in September and 
do ring school daily if your child cannot attend due to illness.  We are here to  
provide a service to all of our families and if anybody is struggling to come to 
terms with the changes implemented for September,  we would encourage that you 
pick up the phone so that we may provide the relevant support and guidance for you 
and your family. 



 

 

In order to make it as easy as possible for cleaners to be able to clean all areas of 
school, children would only be permitted to bring 1 x ‘school issue’ bag into school.  
This bag is large enough to hold a PE kit and packed lunch, if required.  All pupils 
will be supplied with a ‘school issue’ bag on the first day of school to take home.  
No other belongings other than a coat, wellies and waterproofs need to be brought 
into school on the first day of term, unless they are on packed lunches  obviously. 

Lunchtimes 
We will continue to eat our lunch inside our classrooms and this will either be 
picked up by the children or delivered depending on the number of available staff.  
We were offered the choice between a hot or cold menu and we have opted for the 
hot dining room menu, please see attached fresh food matters, hot classroom    
dining menu.  Please note we have not been offered a choice of meals but all diets 
including children with food allergies and intolerances will be individually catered 
for. This is a service we pay into which we cannot change.   Therefore, you are able 
to chose from a School meal (of which you will have to pay for via your own joinos 
account-if you haven’t got an account please contact them directly via 
www.joinos.com, unless your child is part of the universal free school meal offer, 
which are all pupils in years groups Reception, Year 1, Year 2 or they are entitled to 
free School meals).  This is the same system that we’ve always provided. 
 
TA’s to cover first half hour of every slot in the classroom and Lunchtime Play  
Supervisors the second half hour in allocated zones on the yard/field. 
 
Message from Catering Services 
 
Children will be given a full meal 
package for each child.  This will be 
served in   disposable packaging, 
but standard cutlery, beakers and 
jugs of juice will be provided.   
Collection of waste and dirty  
cutlery etc will be collected from 
outside each classroom by the  
catering team.  Staff will plate the 
whole meal and have it ready for 
the children to pick up.  We will not 
be offering a choice but all diets  
including children with food  
allergies and intolerances will be 
individually catered for.  The  
Catering team will write to all  
parents of children requiring  
medically  prescribed diets to  
advise them of the changes to the 
menu shown below, an adapted menu 
will be sent to these parents  
outlining the child’s specific needs. 
 

          



 

 

Uniform 
We would encourage all schools to return to their usual uniform policies in the 
Autumn term.  Uniform can play a valuable role in contributing to the ethos of 
a school and setting an appropriate tone. 
We decided to relax the uniform policy during COVID-19 (March to July) while only 
certain categories of pupils were attending. We have now decided that, when pupils 
return, we will be operating via our usual uniform policies (please see our website 
for details).  We believe that uniform plays a very valuable role in contributing to 
the ethos of our school.  
Uniforms do not need to be cleaned any more often than usual, nor do they need to 
be cleaned using methods which are different from normal. 
Uniforms are supplied via Emblematic - www.emblematic.co.uk contact details 0191 
2701449 and these can be ordered online or via their shop located in Benton, oppo-
site Asda. 
 
Communication 
Whilst social distancing measures are in place, close contact with staff will not be 
possible, however staff would remain happy to speak to parents and can make  
telephone appointments to discuss any personal matters.  Please contact the office 
via telephone (0191 917 0900) or email (info@hadrianparkprimary.org.uk) to  
arrange this. Please do not expect to pop into school or the office to ask anything, 
as this is currently strictly forbidden.    
 
We will continue to communicate key messages with all parents and carers via push 
notification, email, the school Twitter page and the school website.  
 
Illness  
We would have to remain vigilant and act swiftly if any cases of illness were  
detected. Parents will have to remain contactable during the time their child is at 
school in case these circumstances arise.  
 
The government guidance on this is very clear: 
 If anyone in the school becomes unwell with a new, continuous cough 

or a high temperature, or has a loss of, or change in, their normal 
sense of taste or smell (anosmia), they must be sent home and   
advised to follow ‘stay at home: guidance for households with    
possible or confirmed coronavirus (COVID-19) infection’, which sets 
out that they must self-isolate for at least 7 days and 
should arrange to have a test to see if they have coronavirus 
(COVID-19). Other members of their household (including any   
siblings) should self-isolate for 14 days from when the symptomatic 
person first had symptoms. 
 

 If a child is awaiting collection, they should be moved, if possible, 
to a room where they can be isolated behind a closed door,       
depending on the age and needs of the child, with appropriate adult 
supervision if required. Ideally, a window should be opened for  
ventilation. If it is not possible to isolate them, move them to an 
area which is at least 2 metres away from other people.  

 
Any child who presents with these symptoms would be moved to a separate 
room (meeting room) whilst awaiting collection. Parents will have to ensure 
their child has had a test for corona virus before they could return to school 
and school must have sight of the outcomes.  
 

http://www.emblematic.co.uk
mailto:info@hadrianparkprimary.org.uk
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested


 

 

The government guidance on actions to take if there is a confirmed case is also 
very clear: 
 When a child, young person or staff member develops symptoms 

compatible with coronavirus, they should be sent home and advised 
to self-isolate for 7 days. Their fellow household members should 
self-isolate for 14 days. All staff and students who are attending 
an education or childcare setting will have access to a test if they 
display symptoms of coronavirus, and are encouraged to get tested 
in this scenario. 

 Where the child, young person or staff member tests negative, 
they can return to their setting and the fellow household members 
can end their self-isolation. 

 Where the child, young person or staff member tests positive, the 
rest of their class or group within their childcare or education set-
ting should be sent home and advised to self-isolate for 14 days. 
The other household members of that wider class or group do not 
need to self-isolate unless the child, young person or staff member 
they live with in that group subsequently develops symptoms. 

 
This document has been compiled using the document ‘Guidance Coronavirus 
(COVID-19): implementing protective measures in education and childcare settings 
Updated 2nd July 2020’. 
 
Government advice has regularly changed and we regularly update our responses as 
a result. However, as a school we would ask for all categories of personnel to self 
isolate for the full 14 days.  
 
I hope that you understand the need for me to again be explicit about how things 
would have to change.  I will continue to liaise and/or meet with governors, staff 
and parents again this week and analysing the responses of all stakeholders to help 
me keep my risk assessment and the planning associated with this up to date and 
changes communicated immediately and effectively.   
Therefore, please look out for an emailed survey which will be sent out along this 
email today.  However, hopefully after reading this letter you will begin to have a 
firm understanding of our likely approach before the school summer shut down at 
the end of this week.   
 
Although school will not be offering a childcare or educational service during the 6 
week summer holiday period, we have been busy working to organise and provide a 
wide range of materials in Reading, Writing and Maths for those families who would 
like to continue to work alongside their child during these times.  This email was 
sent out with full instructions on 14/07/2020. However, if you are not in receipt of 
this, please contact school immediately.  Please bear in mind that this time should 
also be prioritised for family time, recuperation and time should be focused on en-
suring that we are all mentally and physically healthy, to ensure a smooth and suc-
cessful return in September.   
 
All parents should also be in receipt of our letter sent out on 02/07/2020 which 
clearly communicated who your child’s new teacher is, their classroom  and what 
their class animal is. 

         



 

 

Many thanks for your ongoing continued support and kind words which are always 
appreciated more than you know. 
 
Finally, please let me take this opportunity to wish everybody a restful, peaceful 
and harmonious 6 week holiday break.  We can’t wait until we see you all again in 
September on Monday 1st, so until then stay safe and be there for each other.  
 
Please find below a copy of our school terms and holidays for academic year 
2020/2021.   
 
Please note our 3 x Teacher training days have been scheduled in for Friday 
23rd October 2020, Friday 12th February 2021 and Friday 16th July 2021. 
 
Many thanks, 
Miss A Gibson & the HPPS Team 
 
 

          


