
 

 

 

 

 

 

 

 

 

Dear Parents/ Carers, 

As we move into this next phase (Phase 2 as from 1st June 2020) of the virus pandemic the 

government is lifting some restrictions and allowing children to begin to return to school but will 

have to make some substantial changes to our normal routines in order to comply with 

Government guidance and keep all members of our school community safe. I wanted to share 

with you some of the initial work around this, which may be subject to change as I continue to risk 

assess. This will all be dependent on continuing advice from various Government departments and 

partners (Local Authority, Health, and Scientific evidence). 

The government has recommended a hierarchy of controls, these include: 

 minimising contact with individuals who are unwell by ensuring that those who 
have coronavirus symptoms, or who have someone in their household who does, 
do not attend childcare settings, schools or colleges 

 cleaning hands more often than usual - wash hands thoroughly for 20 seconds with 
running water and soap and dry them thoroughly or use alcohol hand rub or 
sanitiser ensuring that all parts of the hands are covered 

 ensuring good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach 

 cleaning frequently touched surfaces often using standard products, such as 
detergents and bleach 

 minimising contact and mixing by altering, as much as possible, the environment 
(such as classroom layout) and timetables (such as staggered break times) 

 

The arrangements we would need to put in place would therefore reflect these hierarchy of 
controls. 

Groups 

The government states: 

For primary schools, classes should normally be split in half, with no more than 15 pupils 
per small group and one teacher (and, if needed, a teaching assistant). If there are any 
shortages of teachers, then teaching assistants can be allocated to lead a group, working 
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under the direction of a teacher. Vulnerable children and children of critical workers in 
other year groups should also be split into small groups of no more than 15. Desks should 
be spaced as far apart as possible. 

 

Children will be allocated to groups of 8.  Furniture will be rearranged in classrooms to promote 
social distancing as effectively as possible. To achieve 2 metres of social distancing in classrooms, 
we can accommodate only 8 children per room (depending on room and its size).  We would 
need 2 adults per group to avoid cross-contamination when enabling staff to be covered for short 
breaks and to accompany any children leaving the room e.g. for the purpose of First Aid or to go 
to the toilet. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The government states: 

It is still important to reduce contact between people as much as possible, and we can 
achieve that and reduce transmission risk by ensuring children, young people and staff 
where possible, only mix in a small, consistent group and that small group stays away 
from other people and groups. 

 

In order to achieve this we will only be able to offer access to the groups we already do with the 
intention of increasing uptake due to families that fall under this group having to now return to 
work, E.g., Vulnerable, Key and Critical workers.  We will need to put other measures into place to 
ensure children, and staff, are socially distanced both in the building and outside. This also 
means that we would be unable to offer provisions which would mean  

cross-contamination of groups and which would be too large in size. This would mean that we 
cannot offer any After-school clubs until current restrictions change.  

The government states: 



Ensure that wherever possible children and young people use the same classroom or 
area of a setting throughout the day, with a thorough cleaning of the rooms at the 
end of the day. In schools and colleges, you may want to consider seating students at 
the same desk each day if they attend on consecutive days. 

 

Children will use the same set of year group classrooms (table 
and chair) each time they are in school and movement around 
the building will be highly restricted. We will continue to 
implement deep cleaning at the end of each school day and 
implement new sanitising routines throughout the day and 
between different groups of children using particular areas, 
E.g. toilets. Our aim is to promote independent and 
responsibility around the sanitising of our work stations.  

In determining the rooms we can use we are highly restricted by the 
number of toilet facilities and will be adopting a one person per 
bathroom rule to use a pre-defined bathroom. In addition, we will be 
unable to guarantee cleaning of toilets between different groups. 
Currently, we have only 4 toilet cubicles for all Nursery and 4 toilet 
cubicles for all of Reception children and these have to be accessed 
through one particular room. We have 1 set of 4 toilet cubicles for 
females and 1 set of 2 toilet cubicles and 1 urinal for males in Key 
Stage 1.  In Key Stage 2, we have 1 set of 7 toilet cubicles for females and 1 set of 3 toilet cubicles 
and 1 urinal for males. We are also very limited for staff facilities.  

Although we will limit the contact between children accessing toilet facilities at the same time 
we will not be able to allocate toilets for use by a specific group of children only.  

 

Staffing  

We currently have a number of members of staff who would be unable to return to work at school 

until we can ensure their safety. Other members of staff will have to take advice around living 

with extremely vulnerable family members and therefore, along with the fact that we may 

experience other absent staff members, we will not be able to guarantee that children would 

return to school to a familiar adult or room.  Please see below who your child will be working with. 

As far as possible we will try to ensure that all adults are school staff but we will not have any 

flexibility and there may be occasions where we must rely upon additional staff from supply 

agencies for example. If at any point we do not have enough staff to cater for certain bubble 

groups we will communicate this with you.  

Year 6 children- Miss Reed and Mrs Abrahams in groups of 8 spread across classrooms 6A and 6B 

Year 5 children- Mr English and Mr Beresford in groups of 8 across classrooms 5A and 5B 

Year 4 children- Mrs Evans, Mrs Chappell  and Miss Aitkin in groups of 8 classrooms 4A and 4B 

Year 3 children- Mrs Turner, Mrs Beresford and Miss Fletcher in groups of 8 classrooms 3A and 3B 

Year 2 children- Miss Loizou and Mrs Brown in groups of 8 classrooms 2A and 2B 



Year 1 children- Mrs Wilson and Miss Cockburn in groups of 8 classrooms 1A and 1B 

Nursery/Reception- Miss Collingwood, Mrs Tawse and Miss Watts in groups of 8 in classrooms 

Nursery and Reception A 

Breaktimes/ Lunch times 

In order to limit the mixing of groups, breaktimes will be staggered and lunch will need to be 

eaten in the classrooms. We would aim to give children an opportunity to play outdoors every day 

and they would be given guidance on activities which they could take part in safely, but still 

remain in their own bubbles with their bubble groups. Areas will be zoned for children to access. 

Children would not be able to socialise with children outside of their small bubble group.  

PPE 

The government guidance states: 

 Wearing a face covering or face mask in schools or other education setting is not 
recommended. 

 Schools and other education or childcare settings should therefore not require staff, 
children and learners to wear face coverings. 

 The majority of staff in education settings will not require PPE beyond what they would 
normally need to for their work, even if they are not always able to maintain a distance of 2 
metres from others. 

 Children, young people and students whose care routinely already involved the use of PPE 
due to their intimate care needs should continue to receive their care in the same way. 

 If a child, young person or other learner becomes unwell with symptoms of coronavirus 
while in their setting and needs direct personal care until they can return home,  fluid-
resistant surgical face mask should be worn by the supervising adult if a distance of metres 
cannot be maintained. If contact with the child or young person is  necessary, then 
disposable gloves, a disposable apron and a fluid resistant surgical face mask should be 
worn by the supervising adult.  If a risk assessment determines that there is a risk of 
splashing to the eyes, for example from coughing, spitting, or vomiting, then eye protection 
should also be worn.  

 

All staff and children will adhere to the government guidelines suggested above regarding PPE.   

 

Cleaning and hygiene 

The government guidance states: 

 Ensure that sufficient hand washing facilities are available. Where a sink is not 
nearby, provide hand sanitiser in classrooms and other learning environments to 
ensure that all adults and children: 

 Frequently wash their hands with soap and water for 20 seconds and dry thoroughly. 
Review the guidance on hand cleaning. 

 Clean their hands on arrival at the setting, before and after eating, and after 
sneezing or coughing. 

 

https://www.gov.uk/guidance/coronavirus-covid-19-information-for-the-public


We only have 1 sink per classroom.  All classrooms will have extra soap and paper towels added 
to them.  We have hand sanitiser at the main reception for all staff. Hand washing routines will 
become a vital part of the day.  

  

 Clean surfaces that children and young people are touching, such as toys, books, desks, 
chairs, doors, sinks, toilets, light switches, bannisters, more regularly than normal 

 
School will continue to provide a deep daily clean at the end of the school day.  However, we 
will implement new sanitising routines throughout the day and between different groups of 
children using particular areas, E.g. toilets.  Our aim is to promote independent and 
responsibility around the sanitising of our work stations. 

 

  Children are encouraged not to touch their mouth, eyes and nose 

 Use a tissue or elbow to cough or sneeze and use bins for tissue waste (‘catch it, bin 
it, kill it’) 

 ensure that bins for tissues are emptied throughout the day 

 

There will be increased availability of tissues and we have classroom tissue bins that have lids.  
Due to the contracted hours of our cleaners and their commitment to other jobs, we may not be 
able to guarantee that bins would be changed throughout the day although they would be 
changed daily as they are now. 

 

 where possible, all spaces should be well ventilated using natural ventilation 
(opening windows) or ventilation units 
 

Windows in classrooms would remain open during the day and where possible doors also to 
assist ventilation (where this is comfortable).  

 

 prop doors open, where safe to do so (bearing in mind fire safety and 
safeguarding), to limit use of door handles and aid ventilation 

We have purchased indoor door props for every single door. 
 

Shielded and clinically vulnerable young people 

Children and young people (0 to 18 years of age) who have been classed as clinically extremely 

vulnerable due to pre-existing medical conditions have been advised to shield. We do not expect 

these children to be attending school. 

Curriculum 

Government guidance states: 

Schools and colleges continue to be best placed to make decisions about how to 
support and educate their pupils during this period.  

https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/covid-19-guidance-on-protecting-people-most-likely-to-get-unwell-from-coronavirus-shielding-young-peoples-version
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/covid-19-guidance-on-protecting-people-most-likely-to-get-unwell-from-coronavirus-shielding-young-peoples-version


Schools and colleges should use their best endeavours to support pupils attending as 
well as those remaining at home, making use of the available remote education 
support. 

When school re-opens, the curriculum offered in school will mirror the guidance 
being offered to parents for home learning. We may also follow the content of the 
BBC Bitesize primary curriculum for Years 1-6.  This is so that children working at 
home would not be at a disadvantage to those working in school. 

Attendance  

We will be keeping attendance registers in order to 
monitor intake of numbers and ratios in school and to 
feedback to the Local Authority and DFE on capacity and 
uptake.  

Parents would not be fined for non-attendance during 
this period until further notice. 

We will continue to make wellbeing checks and calls to 
some families as usual.  

Due to the nature of the grouping system, children 
would not be permitted to attend on any different day if 
they miss their usual day – as shown on their working 
rota.  

Please do not send your child into School if you have 
not completed the relevant set-up checks (employers 
letter, working rota and received an email from School 
confirming that your child has a place) with School. 

Entry to school 

We will continue to utilise the same drop off and pick up 

points, as we do now via the main entrance, which is clearly labelled for all Vulnerable, Key and 

Critical worker children.  We will continue to provide a service for these children from 9:00- 3:15. 

Due to the set up of this system, there will not be a need to stagger start and finish times for this 

group of children. However, if we begin to invite additional children into school (Nursery, 

Reception, Year 1 and Year 6) then this will be allocated another alternative drop off and pick up 

point, of which we will keep you informed.   

We will be introducing a one-way drop off system for all categories of children, where children 

are the only ones who may enter the schools grounds via our school gates. Parents will be 

required to drop them off at the gates and follow our one way system (down Addington Drive).  

We will not be allowing access to the school site or building for any adult other than school staff. 

Only one adult should bring children to and from school and there should be no gathering of 

parents anywhere outside school premises. 

  



Personal belongings 

In order to make it as easy as possible for cleaners to be able to clean all areas of school children 

would not be permitted to bring anything to school. Packed lunches will not be required. School 

will be providing packed lunches, to limit cross contamination.  

Uniform 

Uniform is a large part of our identity and we would usually instruct that all pupils wear this, 

however, because of this crisis and the guidance we must follow, set by the Government, we feel 

it will be easier for our families to maintain non-school uniform throughout this time. The only 

rule we must enforce with regards to clothing is that children come to school in clean clothing 

every day, this includes outerwear also (E.g. coats so if you don’t need to bring a coat, don’t), and 

they must not wear any jewellery or watches.  Children must avoid any clothing that cannot be 

machine washed, therefore anybody accessing school should ensure daily personal hygiene and 

washing of themselves and their clothing.  

Communication 

Whilst social distancing measures are in place, close contact with staff will not be possible, 

however staff would remain happy to speak to parents and can make telephone appointments to 

discuss any personal matters. Please contact the office via telephone or email to arrange this. 

Please do not expect to pop in to school or the office to ask anything, this is strictly forbidden.    

We will continue to communicate key messages with parents via push notification, email, the 

school Twitter page and the school website.  

Illness  

We must remain vigilant and act swiftly if any cases of illness are detected. Parents must remain 

contactable during the time their child is at school in case these circumstances arise.  

The government guidance on this is very clear: 

If anyone becomes unwell with a new, continuous cough or a high temperature in an 
education or childcare setting, they must be sent home and advised to follow 
the COVID-19: guidance for households with possible coronavirus infection guidance. 

If a child is awaiting collection, they should be moved, if possible, to a room where 
they can be isolated behind a closed door, depending on the age of the child and with 
appropriate adult supervision if required. Ideally, a window should be opened for 
ventilation. If it is not possible to isolate them, move them to an area which is at least 
2 metres away from other people. 

Any child who presents with these symptoms would be moved to a separate room 
(meeting room) whilst awaiting collection. Parents will have to ensure their child 
had a test for coronavirus before they could return to school and school must see 
sight of the outcomes.  

The government guidance on actions to take if there is a confirmed case is also very clear: 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance


When a child, young person or staff member develops symptoms compatible with 
coronavirus, they should be sent home and advised to self-isolate for 7 days. Their 
fellow household members should self-isolate for 14 days. All staff and students who 
are attending an education or childcare setting will have access to a test if they display 
symptoms of coronavirus, and are encouraged to get tested in this scenario. 

Where the child, young person or staff member tests negative, they can return to their 
setting and the fellow household members can end their self-isolation. 

Where the child, young person or staff member tests positive, the rest of their class or 
group within their childcare or education setting should be sent home and advised to 
self-isolate for 14 days. The other household members of that wider class or group do 
not need to self-isolate unless the child, young person or staff member they live with in 
that group subsequently develops symptoms. 

This document has been compiled using the document ‘Guidance Coronavirus (COVID-19): 

implementing protective measures in education and childcare settings Updated 12 May 2020’. 

Government advice has regularly changed and we regularly update our responses as a result. 

However, as a school we would ask for all categories of personnel to self isolate for the full 14 

days.  

A huge amount of risk assessment has been carried out and planning put into place, however, 

please be aware that this could change to suit any new guidance and/or outbreaks at any time. 

I hope that you understand the need for me to be explicit about how things will have to change.  I 

have met with Governors and staff again this week and also analysed the responses of all 

stakeholders (Pupils, Parents, Staff & Governors) to help me complete my risk assessment and the 

planning associated with this, hence the reason that I am sharing this plan with you.  Staff will not 

be providing work during the half-term week as I need to be mindful of the current developing 

circumstances and they need to be given a chance to switch off although emotions for everyone at 

this time do not necessarily switch off!  

Many thanks for returning the many surveys promptly and for your continued support and kind 

words which are always appreciated more than you know.      

Many Thanks 

Miss A Gibson  


